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Addendum 02 
 

Request for Proposals for  
Design and Entitlement Services for  

the Town of Basalt’s Public Service Building 
 

Bid Due Date: April 3, 2026, 4:00 p.m. MST (unchanged) 
 

Addendum Date: March 24, 2026 
 

The following changes are hereby made to the CONTRACT DOCUMENTS: 
 

• Town of Basalt Ordinance 7, Series of 2021 
 
Question and Answers: 
The following questions and requests for clarification were asked by potential Proposers. Answers and 
clarifications are provided in italics following each question: 
 

1. Scope Related to the Public Works Fiou Site: 
a. Please confirm that no design scope of work is required for the proposed changes or 

upgrades to the Public Works Fiou Site as part of this RFP. Correct, no design work is 
required at this site under the current scope. However, the potential of this site should be 
considered when finalizing programming of the new design. 

b. Can it also be assumed that the Fiou Site is not included in Task 1: Public Outreach and 
Programming? Each of the Town sites identified in Attachment D to the RFP should be 
considered in making final holistic programming decisions. The Fiou site and other Town 
sites do not need to be considered as part of the public outreach scope. 

 
2. Definition of Architectural, Structural, Mechanical And Electrical Engineering Requirements for 

Tasks 2 and 3: 
a. Could you please further define the expected Architectural, Mechanical, and Electrical 

Engineering (A/M/E) deliverables for Task 2 and Task 3? The Town intends that A/M/E 
deliverables for Tasks 2 and 3 be limited to the level necessary to support concept 
development, cost estimating, and entitlement, and shall not include detailed design or 
construction-level documentation. Proposing teams should scope their efforts accordingly 
and avoid inclusion of work products beyond what is required to communicate design 
intent. 

b. Is the intent that A/M/E deliverables for Task 2 represent a full Schematic Design package 
and Task 3 represent a full Design Development package, as typically defined in a standard 
AIA Owner–Architect Agreement? Task 2 and Task 3 are intended to generally align with 
Schematic Design (SD) and Design Development (DD) phases, respectively, as commonly 
defined in a standard AIA Owner–Architect Agreement. Task 2 deliverables should be 
sufficient to support initial Schematic-level PUD discussions and stakeholder engagement. 
Task 3 deliverables shall meet both PUD application requirements and full Design 
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Development expectations, even where such detail exceeds minimum entitlement 
requirements 
 
While Task 3 represents a full DD-level effort, construction documents are not included in 
this scope. 
 

c. Our goal is to ensure that all proposing teams understand and provide a consistent level 
of services and deliverables for Tasks 2 and 3. We note that the Town’s PUD only requires 
"architectural intent" drawings such as floor plans, elevations, and renderings; yet does 
not require items such as roof plans, Structural framing, wall sections, reflected ceiling 
plans, interior material selections or mechanical/electrical drawings that are typically part 
of Design Development level deliverables? The Town acknowledges that the Planned Unit 
Development (PUD) process requires “architectural intent” drawings (e.g., floor plans, 
elevations, and renderings). However, the Town’s intent is to advance the project beyond 
minimum PUD submittal requirements during Task 3 in order to reduce project risk and 
uncertainty, support more accurate cost estimating, and improve project readiness for 
subsequent phases. 

 
3. Is the CDOT access Control Plan a platted encumbrance on the two property titles? The 2002 CDOT 

Access Control Plan contemplates a future connection between Original Road and Willits Lane.  
Town of Basalt Ordinance 7, Series of 2021 for Site Plan approval for Lot 4 of the Mid Valley Center 
PUD, or the “Shelton Property,” requires that such connection be preserved in the site development 
of the Property, so long as the Access Control Plan contemplates the Original/Widget connection. 
We discovered through this process that the Ordinance is not recorded but should have been.  
Ordinance 7, Series of 2021 is attached. 
 

4. Will the City, through their on-call survey services with Roaring Fork Engineering, provide the 
project's survey services including electronic data for boundary, underground locates, 
topography, encumbrances and title documents? Yes, all this data can be shared with the selected 
consulting team. 
 

5. RFP notes that Task 1 will include “ . . . consideration of affordable housing in the proposed 
development” on page 6. Can the Town elaborate on goals or specifics related to the desired type 
or quantity of affordable housing. The Town has identified housing as a significant hurdle when 
recruiting and/or maintain current staff. The selected team should, along with staff consider the 
option to provide affordable housing unit(s) as part of the development. Town staff have not 
identified further details on this possibility thus far. 
 

6. Please confirm that the architectural deliverables for the building design align with those typically 
required for a land use application, including a Site Plan, Floor Plans, Exterior Elevations, 3D view, 
and exterior materials palette. If any additional building design deliverables are required beyond 
these, please advise. See responses to question 2. 
 

7. Can you please clarify the division of roles between the design team and the Town for the Lot 
Consolidation process? The RFP states that the proposer should exclude any work associated with 
the lot consolidation and annexation process. However, the Addendum states that the 
consolidation process will be supported by the selected team. The RFP identifies that Town 
Attorney is presenting Town Council with an ordinance to annex and zone this municipally owned 
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property. The consolidation of the properties will occur as part of the PUD application and 
potential approval process, and be supported by the selected team. The creation of the required 
plat will be completed by the Town’s on-call engineering team and can be assumed to be outside 
the proposer’s scope of work. 
 

8. Can the Town please provide any due diligence reports that were prepared for the Umbrella 
Roofing property? These will be provided to the selected consulting team. 
 

9. At what point in the process does the Town anticipate a contractor on board to take over 
pricing/cost estimating? The preparation of preliminary construction cost estimates to support 
project feasibility and financial planning is identified in the RFP as part of Tasks 2 and 3. Proposals 
should include this service. 

 
10. Does the Basalt Police Department have a preferred security consultant, historically or hopeful? 

Teams should be experienced with the security requirements for police departments and be 
prepared to present designs that meet current standards. 
 

11. Are there specific landscape or site sustainability standards required (e.g., water conservation, 
electrification readiness, snow storage considerations)? The proposed development will need to 
meet all standards of the Town’s land use and building codes including the Town’s Sustainable 
Building Regulations which can be found on the Building Department website. 
 

12. What level of detail is expected for the conceptual landscape plan at Sketch Plan vs. 
Preliminary/Final PUD? See responses to question 2. 
 

13. Should the landscape plan include: 
a. Planting design (species-level vs. conceptual zones)? The design shall meet the 

requirements of the municipal code or propose alternatives for the PUD application. 
b. Irrigation concepts or just narrative? The design shall meet the requirements of the 

municipal code or propose alternatives for the PUD application. 
c. Site furnishings and lighting concepts? The design shall meet the requirements of the 

municipal code. 
 

14. Are renderings or 3D visualizations expected as part of entitlement submittals or outreach? The 
applicant shall propose a scope that they feel will best communicate their design to the public, 
Town staff, and Town Council. 
 

15. Should site design include: 
a. Off-site improvements (e.g., frontage along Highway 82 or Original Road)? 
b. Improvements beyond property boundaries (ROW, shared access points)? 
The project scope is limited to the improvements within the parcel boundaries; however, 
consideration of an emergency access connecting to Widget Lane should be contemplated 
during site plan design. The Town has not contemplated any Highway 82 intersection 
improvements as part of this project. 

 
16. Are there any anticipated easements or dedications required? Existing and proposed easements 

shall be identified as part of the scope of work. 
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17. What level of engineering is expected for: 
a. Sketch Plan PUD vs. 
b. Preliminary/Final PUD? 
See responses to question 2. 

 
18. Are supporting calculations required at this stage (drainage, utility sizing), or conceptual only? The 

design shall meet the requirements of the various stages of the PUD application, from Sketch Plan 
to Final Plan which requires a final drainage plan. 
 

19. Should deliverables be: 
a. Exhibit-level plans only, or 
b. Near “preliminary engineering” (30–60%)? 
See responses to question 2. 

 
20. Will a drainage report be required at PUD stage? See answer 18. 

 
21. Are low impact development (LID) strategies expected or required? The proposed development 

will need to meet all standards of the Town’s building and land use codes including the Town’s 
Sustainable Building Regulations which can be found on the Building Department website. 

 
22. Will the Town provide: 

a. Existing utility mapping beyond surveys? To the extent the Town has this information it 
can be provided. 

b. Capacity information from Midvalley Metro District? This information may be provided by 
MVMD. 
 

23. Is the team expected to: 
a. Perform utility capacity analysis, or 
b. Assume service availability? 
The consultant team should obtain letters demonstrating a commitment to serve the PUD 
from all utilities which will serve the PUD. 

 
24. Is the project expected or hoped to meet any sustainability or environmental goals or certification 

requirements? The proposed development will need to meet all standards of the Town’s building 
and land use codes including the Town’s Sustainable Building Regulations which can be found on 
the Building Department website. 
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Request for Proposals for  

Design and Entitlement Services for the Town of Basalt’s Public Service Building 
ADDENDUM 02 ACKNOWLEDGED BY: 

 
 
 
 
             
Name        Date 
 
 
Prepared By: 
Catherine Christoff, PE 
Town of Basalt Engineer 
 
List of Attachments: 
Town of Basalt Ordinance 7, Series of 2021 














