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REQUEST FOR PROPOSAL 

For 

NE 1,000,000 Gal Tank  Design 

The City of Rifle is requesting proposals from interested and qualified 

consultants for NE 1,000,000 Gal Tank  Design . Proposals must be submitted 

via the Rocky Mountain e-purchasing system- bidnet direct 

website  www.bidnetdirect.com/colorado/cityofrifle   by  March 23, 2026, at 

12 p.m.  Proposals received after the closing date and time will not be 

considered.  

 There will be a mandatory pre-bid meeting at City Hall Mamm Peak Conference 

Room  March 11, 2026, at 2 p.m.  

 

 

Questions concerning this proposal shall be addressed to Iris Trevisano, 

Procurement and Grant Reporting Manager at itrevisano@rifleco.org. The final 

deadline for questions is March 18, 2026, 12 p.m. 

Notice of Award (tentative) April 1, 2026  

 

The City of Rifle values full inclusion and access for all of our facilities, 

programs, activities and services. We are pleased to provide meaningful 

accommodations to comply with the Americans with Disabilities Act (ADA) and 

reasonably provide translation, interpretation, modifications, 

accommodations, alternative formats, auxiliary aids, and services.  

To request special assistance for Solicitations only, call Procurement and Grant 

Reporting Manager Iris Trevisano at 970-665-6412 or email 

Itrevisano@rifleco.org .  Please allow 48 hours for your requests to be met.  
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1. Overview  

The existing NE tank is nearing capacity. The addition of a 1MG tank will meet 

current and future capacities as well as provide redundancies for maintenance 

of the existing tank when needed.  

2. Scope of Work 

Agreement will be EJDC E500 2020 version 

Article 1 of the Agreement, Services of Engineer, is supplemented to include the following 
provisions: 

Baseline Information: Owner has furnished the following Project information to Engineer as of the 
Effective Date. Engineer’s scope of services has been developed based on this information. As 
the Project moves forward, some of the information may change or be refined, and additional 
information will become known, resulting in the possible need to change, refine, or supplement 
the scope of services. 

Water Line and Adjacent 
Facilities: 

 

Type and Size of Facility: 1MG Water Tank 
 

Description of Improvements: The successful firm will be responsible for the 

Survey/Design/Geotechnical Review required for the proposed 

1,00,000 gallon tank and associated site in accordance with 

OSHA, AWWA, and CDPHE. The successful firm will also be 

responsible for providing design and specifications for the 

instruments and controls compatible with existing tank’s level 

controls. 

 
Expected Construction Start: 
 

Spring 2027 

Prior Studies, Reports, Plans: See attached 
 

Facility Location(s): Railroad Avenue from the 9th Street Bridge to HWY 13 
Current Project Budget: TBD  
Funding Sources: City Funds 
Known Design Standards: City of Rifle Public Works Manual, AWWA, CDPHE 
Known Project Limitations: N/A  
Project Assumptions: TBD 
Other Pertinent Information:  See attached  

Engineer shall provide Basic and Additional Services as set forth below. 

 

1.01 Management of Engineering Services 

A. All phases of Engineer’s services will include management of Engineer’s Project-
specific responsibilities, including but not limited to the following management tasks, 
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whether separately tracked and itemized or included as being incidental to other 
phase and scope task items. 

1. Develop and submit an Engineering Services Schedule. The Engineering 
Services Schedule will: 

a. be consistent with and serve as a supplement to the Schedule of 
Deliverables set forth in the RFP Schedule. 

b. be updated on a regular basis, and as required to reflect any programmatic 
decisions by Owner. 

c. include, but not be limited to, an anticipated sequence of tasks; estimates of 
task duration; interrelationships among tasks; milestone meetings and 
submittals; anticipated schedule of construction; and other pertinent Project 
events. 

2. Develop and submit detailed work plans from The project scope tasks. 

3. Coordinate services within Engineer’s internal team, and with Subconsultants 
and Engineer’s Subcontractors. 

4. Prepare for and participate in meetings with consultants and contractors working 
on other parts of the Project that may affect, or be affected by, Engineer’s 
services or resulting construction. 

5. Prepare and submit monthly engineering services progress reports to the Owner. 
Include summary of services performed in period, expected progress in next 
period, percent completion of current tasks, and a description of major issues or 
concerns. 

6. Special Invoicing: In addition to, or as a substitute for, Engineer’s standard 
invoicing, provide the specified additional information or documentation, following 
the invoicing procedures indicated: date billed to, summary of work completed, 
hours of consultants and subconsultants, billed to date. 

7. Conduct ongoing management tasks, including: 

a. Maintaining communications records and files pertaining to or arising from 
Engineer’s services; 

b. With respect to Engineer’s services and other directly relevant parts of the 
Project, prepare for and participate in periodic progress meetings with Owner 
to discuss progress, schedule, budget, issues, potential problems and their 
resolution; and 

c. Preparing agendas prior to and minutes following all Engineer-led meetings. 

B. In all phases of Engineer’s services, Engineer shall prepare draft and final Drawings 
in accordance with Engineer’s CAD standards 

C. The source documents for the draft and final Specifications in all phases of Engineer’s 
services will be City of Rifle Public Works Manual with engineer’s provided technical 
specifications unless otherwise mutually agreed upon by the parties. 

1.02 Study and Report Phase 

A. Engineer shall: 
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1. Consult with Owner to define and clarify Owner’s requirements for the Project, 
including design objectives and constraints, space, capacity and performance 
requirements, flexibility, and expandability, and any budgetary limitations, and 
identify available data, information, reports, facilities plans, and site evaluations. 

a. If Owner has already identified one or more potential solutions to meet its 
Project requirements, then proceed with the study and evaluation of the 
Owner-identified potential solutions listed here: 

1) N/A 

b. If Owner has not identified specific potential solutions for study and 
evaluation, then assist Owner in determining whether Owner’s requirements, 
and available data, reports, plans, and evaluations, point to a single potential 
solution for Engineer’s study and evaluation, or are such that it will be 
necessary for Engineer to identify, study, and evaluate multiple potential 
solutions. 

c. If it is necessary for Engineer to identify, study, and evaluate multiple 
potential solutions, then identify three alternative solutions potentially 
available to Owner, unless Owner and Engineer mutually agree that some 
other specific number of alternatives should be identified, studied, and 
evaluated. 

2. Identify potential solution(s) to meet Owner’s Project requirements, as needed. 

3. Study and evaluate the potential solution(s) to meet Owner’s Project 
requirements. 

4. Visit the Site, or potential Project sites, to review existing conditions and facilities, 
unless such visits are not necessary or applicable to meeting the objectives of 
the Study and Report Phase. 

5. Assess initially available Project information and data, including the Baseline 
Information set forth at the beginning of this Scope 

6. Advise Owner of any need for Owner to obtain, furnish, or otherwise make 
available to Engineer additional Project-related information and data, for 
Engineer’s use in the study and evaluation of potential solution(s) to Owner’s 
Project requirements, and preparation of a related report. 

7. After consultation with Owner, recommend the solution(s) which in Engineer’s 
judgment meet Owner’s requirements for the Project. 

8. Identify, consult with, and analyze requirements of authorities having jurisdiction 
to permit or approve construction or operation of the portions of the Project to be 
designed or specified by Engineer, including but not limited to impacts and 
mitigating measures identified in previously prepared environmental 
assessments for the Project provided to the Engineer or being concurrently 
prepared for Owner by others. 

9. Advise the Owner of any need for Owner to provide data or services of the types 
described in Article 2 of the Agreement, for use in Project design, or in 
preparation for Contractor selection and construction. 
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10. Assist Owner in evaluating the possible use of building information modeling; civil 
integrated management; geotechnical baselining of subsurface conditions at the 
Site; innovative design, contracting, or procurement strategies; project delivery 
method; or other strategies, technologies, or techniques for assisting in the 
design, construction, and operation of Owner’s facilities. The subject matter of 
this paragraph will be referred to in The project scope as “Project Strategies, 
Technologies, and Techniques.” 

11. Assist Owner in identifying opportunities for enhancing the sustainability of the 
Project, and pursuant to Owner’s instructions, plan for the inclusion of sustainable 
features in the design. 

12. Review with Owner the thresholds established in applicable codes, standards, 
and design criteria specifically governing the ability of the proposed facilities or 
improvements to perform, and to absorb or avoid damage without suffering 
complete or substantial failure. As part of the review, identify additional risk 
assessment studies or tools that are available to evaluate the susceptibility of the 
facilities or improvements to natural and man-made events beyond the applicable 
established thresholds. Upon Owner request, as an additional service, perform 
additional risk assessment studies or tools to further evaluate system resiliency 
beyond the applicable established thresholds.   

13. Utilities, including Underground Facilities  

a. Review any utility mapping and surveys and other utilities documentation 
made available by Owner. Take note of observable utilities during Site visit. 

b. Identify, in a preliminary manner and to the extent determinable by such 
mapping or other information provided by Owner, and by observations at the 
Site, those utilities (whether above-ground utilities of any type, or 
Underground Facilities) likely to be affected by the Project construction and 
additional utility facilities or extensions that will be needed to serve the 
Project. 

c. If the impact on existing utilities or the need for additional utility facilities or 
extensions cannot reasonably be determined in a preliminary manner from 
mapping or other information provided by Owner, or such information was 
not available from Owner, then assist Owner in evaluating the need to either 
obtain additional utility mapping and utility documentation during the Study 
and Report Phase, or undertake other alternative approaches and 
contingencies to account for utility uncertainties in this phase. 

d. Advise Owner of additional utility documentation and coordination needed 
during the design and construction phases to adequately assess, mitigate, 
and manage the impact of the Project (including any additional utility facilities 
or extensions needed to serve the Project) on existing utilities. 

e. Use ASCE 38, “Standard Guideline for the Collection and Depiction of 
Existing Subsurface Utility Data” as a means to advise the Owner regarding 
the extent and identification and mapping of existing Underground Facilities 
during the design and construction phases. 
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1) If Owner has retained a land surveyor, utility engineer, or utility 
consultant, collaborate with such individuals or entities regarding the 
application of ASCE 38. 

14. Inquire regarding survey methodologies and technologies that would aid in 
addressing Owner’s Project requirements. Develop a scope of work and survey 
limits for any topographic and other surveys necessary for design. For 
recommended survey deliverables, specify a) required technical specifications; 
b) pertinent datum; c) survey limits, and d) formats of deliverables. Collaborate 
with land surveyor, when separately retained by Owner or third party, to develop 
such scope of work. 

15. Prepare a report (the “Report”) which will, as appropriate, contain schematic 
layouts, sketches, and conceptual design criteria with appropriate exhibits to 
indicate the agreed-to requirements, considerations involved, and Engineer’s 
recommended solution(s). 

a. For each recommended solution, Engineer will separately tabulate Total 
Project Cost, itemizing those items and services included within the definition 
of Total Project Costs. 

b. Engineer will meet with Owner to discuss the draft Report and receive 
Owner’s comments. 

16. Perform or provide the following other Study and Report Phase tasks or 
deliverables: 

a. SUE survey in CAD and PDF 

b. Recommendations for road construction and utility layout 

c. 16th and RR ave Concept Layout 

17. Furnish the Report and any other Study and Report Phase deliverables to Owner 
pursuant to the requirements of the Deliverables Schedule in the project 
schedule, and review the deliverables with Owner. 

18. Revise the Report and any other Study and Report Phase deliverables in 
response to Owner’s comments, as appropriate, and submit revised deliverables 
pursuant to the Deliverables Schedule. 

B. Engineer’s services under the Study and Report Phase will be considered complete 
on the date when Engineer has delivered to Owner the final Report (as revised) and 
any other Study and Report Phase deliverables. 

1.03 Preliminary Design Phase 

A. After acceptance by Owner of the Report and any other Study and Report Phase 
deliverables (if Engineer’s services under this Agreement included Study and Report 
Phase services); selection by Owner of a recommended solution; issuance by Owner 
of any instructions for use of Project Strategies, Technologies, and Techniques, or for 
inclusion of sustainable features in the design, or enhanced resiliency of the design; 
indication by Owner of any specific modifications or changes in the scope, extent, 
character, or design requirements of the Project desired by Owner; and any 
necessary changes, refinements, and supplementation of the Baseline Information 
set forth at the beginning of this The project scope, Engineer and Owner shall discuss, 
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resolve, and document in writing any necessary revisions to Engineer’s scope of 
services, compensation (through application of the provisions regarding Additional 
Services, or otherwise), and the time for completion of Engineer’s services, resulting 
from the selected solution, related Project Strategies, Technologies, or Techniques, 
sustainable design and resiliency instructions, specific modifications to the Project, or 
changes, refinements, or supplementation of the Baseline Information. 

B. Upon written authorization from Owner, Engineer shall: 

1. Review and assess all available Project information and data, including any 
pertinent reports or studies (whether prepared by Engineer or others) and any 
related instructions from Owner. 

2. Based on the threshold review and assessment of available information and data, 
advise Owner of any need for Owner to obtain, furnish, or otherwise make 
available to Engineer any additional information and data, for Engineer’s use in 
the preparation of a Preliminary Design Phase Report. 

3. Prepare a Preliminary Design Phase Report in the following format: consolidated 
and comprehensive narrative report 

4. The Preliminary Design Phase Report will consist of final design criteria, 
preliminary drawings, a preliminary list of expected specifications, and written 
descriptions of the Project. The Preliminary Design Phase Report will consider 
the following matters to the extent applicable to the Project and as necessary to 
establish the basis of design for proceeding to final design and construction: 

a. The Project concept, intent, performance criteria, desired outcomes, 
Owner’s standards and Owner directed improvements and facility elements 
as established in the Study and Report Phase and as expressly set forth in 
the Baseline Information section of this The project scope (collectively the 
“Project Goals”).  

b. Recommended appropriate design criteria for each primary portion and 
significant discipline of the design necessary to address the Project Goals. 

c. Site conditions and characterization as known at the time of, or to be 
determined during, the Preliminary Design Phase, including topography; 
subsurface information; Constituents of Concern; cultural, historical, and 
archaeological resources at the Site; wetlands information; and evaluations 
of flora and fauna that may be affected by the Project. 

d. The time schedule for completion of the Project in accordance with Project 
Goals, including any recommended changes to the time required to complete 
the Final Design Phase (as set forth in The project schedule, Deliverables 
Schedule) and estimated schedule(s) for construction. 

e. Identification of major items of materials and equipment, rationale for 
selection with consideration of quality, suitability, pricing, sourcing, 
regulatory, and bidding issues affecting recommended selection. 

f. Revised opinions of probable Construction Cost. 

g. The impact of Project Strategies, Technologies, and Techniques, 
sustainable features, and enhanced resiliency selected by Owner for 
inclusion in the Project on the Project Goals, schedule and probable 
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Construction Cost, including impact of multiple prime construction contracts, 
separate procurement of materials or equipment, and other alternate project 
delivery methods when the Project Goals necessitate and Owner authorizes; 

h. Construction Phase quality assurance and quality control needs affecting 
development of Drawings and Specifications and other Final Design and 
Bidding Phase documents. 

i. The effect of permits and authorizations by other entities and utility 
coordination needs on the Project.  

j. Other matters and information pertinent to addressing the Project Goals. 

5. In preparing the Preliminary Design Phase Report, use any specific applicable 
Project Strategies, Technologies, and Techniques authorized by Owner during 
or following the Study and Report Phase, and include sustainable features and 
enhanced resiliency, as appropriate, pursuant to Owner’s instructions. 

6. Visit the Site as needed to prepare the Preliminary Design Phase Report. 

7. If at any point in the Preliminary Design Phase it becomes apparent to Engineer 
that additional reports, data, information, or services of the types described in 
Article 2 are necessary, then so advise Owner, and assist Owner in obtaining 
such reports, data, information, or services. 

8. Above-Ground Utilities 

a. Review above-ground utilities information obtained from Owner and from 
observations at the Site.  

b. Make recommendations regarding any further identification, investigation, 
and mapping of above-ground utilities at or adjacent to the Site, for 
Engineer’s design purposes or otherwise. 

c. Account for above-ground utilities, based on available information, when 
advancing design during the Preliminary Design Phase. 

9. Underground Facilities 

a. Review Underground Facilities data furnished by Owner. Assist Owner in 
reducing and managing risks associated with Underground Facilities by 
working together with Owner to jointly establish a procedure (“Underground 
Facilities Procedure”) for the further identification, investigation, and 
mapping of Underground Facilities at or adjacent to the Site, using ASCE 38, 
“Standard Guideline for the Collection and Depiction of Existing Subsurface 
Utility Data,” as a basis for establishing such Underground Facilities 
Procedure.  

b. Such Underground Facilities Procedure must take into account the Site and 
the nature of the Project.  

c. Use the Underground Facilities Procedure to aid in the performance of 
design services:  

1) Account for Underground Facilities, based on available information, 
when advancing the design during the Preliminary Design Phase. 
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2) The Underground Facilities Procedure will include a plan to keep 
Underground Facilities information current as Engineer proceeds with 
the provision of design services, and to add new or relocated 
Underground Facilities information to the base utility or Site drawings. 

3) To manage the potential impact of design changes on Underground 
Facilities, Engineer shall work together with Owner to modify or reapply 
the Underground Facilities Procedure as the design progresses and 
changes. 

10. Mitigation of Utilities Conflicts  

a. Identify potential conflicts between the Project (including existing and new 
facilities and structures) and above-ground utilities and Underground 
Facilities as reviewed in The project scope Paragraphs 1.03.B.8 and 9 
above, and advise Owner regarding the need for resolution of such conflicts 
with utility and Underground Facilities owners and permit agencies. Identify 
the potential need for the relocation of existing above-ground utilities and 
Underground Facilities. 

b. Update the Underground Facilities Procedure as necessary for any 
Underground Utilities conflicts and relocations. 

c. Working together with Owner, jointly identify which specific parties or other 
entities will be responsible for implementation of the various specific parts of 
the Underground Facilities Procedure (including those parts that address 
resolution of Underground Facilities conflicts), and for resolution of above-
ground utilities conflicts. Such identification will take into account Owner’s 
authority and standing, as owner of the Site, with respect to Underground 
Facilities and above-ground utilities. 

1) To the extent that Owner and Engineer agree that in addition to 
performing the design-related obligations set forth in The project scope 
Paragraphs 1.03.B.8 and 9, Engineer will also implement any non-
design part of the Underground Facilities Procedure (including 
resolution of Underground Facilities conflicts), or undertake resolution 
of above-ground utilities conflicts, such additional duties will be 
Additional Services under Article 2 of this The project scope.  

11. Surveys, Topographic Mapping, and Utility Documentation 

a. Coordinate with Owner’s utility engineer, utility consultant, or land surveyor 
for the necessary field surveys, topographic mapping, and utility 
documentation required for Engineer’s design purposes, or by the 
Underground Facilities Procedure. 

b. If no scope of work and procedure for utility documentation has been 
established, selected, or authorized, then at a minimum Engineer will contact 
utility owners and obtain available information. Except as otherwise provided 
in this Agreement, Owner acknowledges that the information gathered from 
utility owners may be incorrect, incomplete, outdated, or otherwise flawed, 
and as to Engineer, bidders, and Contractor, the Owner accepts all 
associated risks. Owner reserves all associated rights as to recourse against 
the sources of such flawed information and against third parties.  
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12. Prepare initial draft of a comprehensive permit document that identifies Owner’s 
permit duties, Engineer’s permit duties, and Contractor’s permit duties, and the 
schedule for permitting activities. 

13. Continue to assist Owner with Project Strategies, Technologies, and Techniques 
that Owner has chosen to implement in The project scope Paragraph 1.03.A. 

14. Obtain Owner’s instructions regarding Owner’s procurement of construction 
services (including instructions regarding advertisements for bids, instructions to 
bidders, and requests for proposals, as applicable), Owner’s construction 
contract practices and requirements, insurance and bonding requirements, 
electronic transmittals during construction, and other information necessary for 
the finalization of Owner’s Bidding/Proposal Documents and Front-End 
Construction Contract Documents. 

a. Also obtain copies of Owner’s standard Bidding/Proposal Documents and 
Front-End Construction Contract Documents (if other than the EJCDC 2018 
Construction Series documents), and any other related documents or 
content for Engineer to include in drafts of the Project-specific 
Bidding/Proposal Documents and Front-End Construction Contract 
Documents, when applicable. 

b. Review Owner’s instructions regarding procurement, bidding and contracting 
of construction services with respect to effects on the Project design, 
schedule and construction and address as needed in the Preliminary Design 
Phase deliverables. 

15. Prepare the Preliminary Design Phase Report. This Report will consist of, as 
appropriate, separate or combined submittals in whole or summary, the 
Preliminary Design Phase documents listed in The project scope 
Paragraph 1.03.B.4, and Engineer’s findings and recommendations for 
advancing the Project to the Final Design Phase (including Engineer’s findings 
and recommendations, if any, regarding permitting, utilities, and Underground 
Facilities). The submittal will be in the format of a report, or otherwise organized 
and assembled for ease and practicality of use. 

a. Based on the information contained in the Preliminary Design Phase 
documents, prepare a revised opinion of probable Construction Cost, and on 
the basis of information furnished by Owner, assist Owner in tabulating the 
various cost categories which comprise Total Project Costs. 

b. Engineer will meet with Owner to discuss the draft Preliminary Design Phase 
submittal and receive Owner’s comments. 

16. Perform or provide the following other Preliminary Design Phase tasks or 
deliverables: 

a. 30% Drawings 

17. Furnish the Preliminary Design Phase Report, opinion of probable Construction 
Cost, and any other Preliminary Design Phase deliverables to Owner pursuant 
to the requirements of the Deliverables Schedule in The project schedule, and 
review the deliverables with Owner. 
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18. Revise the Report and any other deliverables in response to Owner’s comments, 
as appropriate, and submit revised deliverables pursuant to the Deliverables 
Schedule. 

C. Engineer’s services under the Preliminary Design Phase will be considered complete 
on the date when Engineer has delivered to Owner the final Preliminary Design Phase 
Report (as revised) and associated documents, revised opinion of probable 
Construction Cost, and any other Preliminary Design Phase deliverables. 

1.04 Final Design Phase 

A. After acceptance by Owner of the Preliminary Design Phase Report and any other 
Preliminary Design Phase deliverables; issuance by Owner of any instructions for 
specific modifications or changes in the scope, extent, character, or design 
requirements of the Project desired by Owner; and any necessary changes, 
refinements, and supplementation of the Baseline Information set forth at the 
beginning of this The project scope, Engineer and Owner shall discuss, resolve, and 
document any necessary revisions to Engineer’s scope of services, compensation 
(through application of the provisions regarding Additional Services, or otherwise), 
and the time for completion of Engineer’s services, resulting from specific 
modifications to the Project, or changes, refinements, or supplementation of the 
Baseline Information. 

1. The number of prime contracts for Work designed or specified by Engineer upon 
which the Engineer’s compensation has been established under this Agreement 
is TBD. If more prime contracts are awarded, Engineer shall be entitled to an 
equitable increase in its compensation under this Agreement. 

2. If more than one prime construction contract is to be awarded for the Work 
designed or specified by Engineer, then Owner shall define and set forth (in an 
exhibit to this Agreement, or in a subsequent document) the duties, 
responsibilities, and limitations of authority of a person or entity that will have 
authority and responsibility for coordinating the activities among the various 
prime Contractors, and any resulting changes in the duties, responsibilities, and 
authority of Engineer. 

3. In the event that the Work designed or specified by Engineer is to be performed 
or furnished under more than one prime construction contract, or if Engineer’s 
services are to be separately sequenced with the work of one or more separate 
design professional consultants or prime Contractors (such as in the case of fast-
tracking), Owner and Engineer shall, prior to commencement of the Final Design 
Phase, develop a schedule for performance of Engineer’s services during the 
Final Design, Bidding/Proposal, Construction, and Post-Construction Phases in 
order to sequence and coordinate properly such services as are applicable under 
such separate prime construction contracts. This schedule is to be prepared and 
included in or become an amendment to The project scope whether or not the 
work under such construction contracts is to proceed concurrently. 

B. Upon written authorization from Owner, Engineer shall prepare final Drawings and 
Specifications indicating the scope, extent, and character of the Work to be performed 
and furnished by Contractor, in accordance with the Preliminary Design Phase Report 
(as revised) and other Preliminary Design Phase deliverables. As part of the 
preparation of the Drawings and Specifications, Engineer shall prepare interim drafts 
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and final Drawings and Specifications as follows, pursuant to the Deliverables 
Schedule in The project schedule: 

1. First Final Design Phase draft of all Drawings and Specifications. 

2. Second Final Design Phase draft of all Drawings and Specifications, addressing 
Owner comments and including appropriate design advancement.  

3. Final Drawings and Specifications that address Owner comments; complete the 
design; are suitable for estimating and pricing by prospective Contractors; and 
are complete and ready for construction. 

C. In preparing the Specifications (and any bidding, contract, or other documents that 
are part of Engineer’s scope of services), Engineer shall obtain from Owner or 
Owner’s legal counsel any relevant constraints such as requirements for use of 
domestic steel and iron, other domestic purchasing requirements, statutory 
restrictions on utilizing proprietary specifying methods, and the like, and comply with 
or account for such constraints in drafting Specifications, Bidding/Proposal 
Documents, and other Project documents. 

D. City shall prepare or assemble draft Bidding/Proposal Documents and Front-End 
Construction Contract Documents as follows: 

1. Such documents will be based on the 2018 EJCDC Construction Documents, 
and  on the specific bidding or Contractor selection-related instructions and 
forms, contract forms, text, or other content received from Owner. 

2. When Engineer is required to use other than the 2018 EJCDC Construction 
Documents, then as required in the Preliminary Design Phase Owner will furnish 
to Engineer a copy of the required documents to be used for the Project’s 
Bidding/Proposal Documents and Front-End Construction Contract Documents. 
Prior to the first Final Design Phase submittal, Engineer will review the bidding 
and contracting documents furnished by Owner and provide comments to Owner. 
Engineer will meet with Owner to discuss Engineer’s comments. Owner will 
consider Engineer’s recommendations to revise Owner’s documents for the 
Project. 

3. Engineer will furnish to Owner, for review by Owner’s legal counsel, the draft 
Bidding/Proposal Documents and Front-End Construction Contract Documents. 
Owner and Owner’s legal counsel must transmit to Engineer, in a timely manner, 
one coordinated set of comments and revisions to the draft documents. 

E. During the Final Design Phase the Engineer shall continue to account for above-
ground utilities and Underground Facilities as the design advances and is finalized. 
This may include: 

1. performing the services assigned to Engineer under the Underground Facilities 
Procedure described in The project scope Paragraph 1.03 above, including but 
not limited to the design-related tasks in The project scope Paragraph 1.03.B.9. 

2. addressing required and proposed activities or mitigations identified in the 
analysis of utilities and by the Underground Facilities Procedure as having an 
impact on the final design, and considering such in preparing the Drawings and 
Specifications.  

F. Engineer shall perform or furnish the following other Final Design Phase services: 
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1. Visit the Site as needed to assist in preparing the final Drawings and 
Specifications. 

2. Assist with or prepare applications for permits and approvals, as follows: 

a. Update comprehensive permit document created in Preliminary Design 
Phase for Final Design detail. 

b. Confer with Owner regarding revisions, if any, to the application(s), and 
make appropriate revisions to the application(s) for Owner’s resubmittal to 
the authority having jurisdiction. 

c. Provide technical criteria, written descriptions, and design data for Owner’s 
use in filing applications for permits from or approvals of the authorities 
having jurisdiction listed above, including applications for review or approval 
of the final design. 

d. Identify and indicate in the Construction Contract Documents the permits and 
approvals for which Contractor will be responsible, including work permits, 
building permits, and other permits and approvals that will be Contractor’s 
responsibility; and, in addition, indicate those permits initially obtained by 
Owner for which Contractor will be a co-permittee, together with associated 
requirements. 

e. Unless expressly indicated otherwise, Engineer’s scope and budget includes 
attending one meeting or conference call with each permit and approval-
issuing agency to discuss the Project and receive the agency’s comments 
on the application. 

f. Engineer does not guarantee issuance of any required permit or approval. 

g. Fees charged by authorities having jurisdiction for such permits or approvals 
are the responsibility of Owner. 

3. Advise Owner of any recommended adjustments to the opinion of probable 
Construction Cost. Furnish to Owner an updated opinion of probable 
Construction Cost with the interim and final deliverables of the Drawings and 
Specifications. 

4. After consultation with Owner, include in the Front-End Construction Contract 
Documents any Electronic Document Protocol addressing specific protocols for 
the transmittal of Project-related correspondence, documents, text, data, 
drawings, information, and graphics, in electronic media or digital format, either 
directly, or through access to a secure Project website. 

5. Assist Owner in assembling known reports and drawings of Site conditions, and 
in identifying the technical data contained in such reports and drawings upon 
which bidders or other prospective contractors may rely. 

6. Review the preliminary schedule for the Construction Phase and advise Owner 
when initial understanding of the Construction Contract Times must or should be 
revised, and furnish Owner with recommendations on revisions to the proposed 
Construction Contract Times. 

7. Engineer’s project manager and other appropriate staff will participate in the 
following meetings and conference calls: 
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a. First draft design review meeting at Owner’s office. 

b. Second draft design review meeting at Owner’s office. 

c. Engineer will prepare and distribute minutes of each such meeting and 
conference call, indicating attendees, topics discussed, decisions made, and 
action items for follow-up. 

G. Engineer shall complete the Final Design Phase as follows: 

1. Pursuant to the requirements of the Deliverables Schedule in The project 
schedule, furnish for review by Owner, its legal counsel, and other advisors, the 
final Drawings and Specifications (as set forth in The project scope 
Paragraph 1.04.B.3 above); assembled drafts of other Construction Contract 
Documents including the draft Front-End Construction Contract Documents; the 
draft Bidding/Proposal Documents; the most recent opinion of probable 
Construction Cost; and any other Final Design Phase deliverables, and review 
the deliverables with Owner. 

2. Revise the final Design Phase deliverables in response to Owner’s comments, 
as appropriate, and submit revised deliverables pursuant to the Deliverables 
Schedule. 

3. Engineer’s services under the Final Design Phase will be considered complete 
on the date when Engineer has delivered to Owner the final Drawings and 
Specifications; assembled drafts of the Front-End Construction Contract 
Documents; the draft Bidding/Proposal Documents; and any other Final Design 
Phase deliverables, as revised. 

1.05 Bidding/Proposal Phase 

A. After acceptance by Owner of the final Drawings and Specifications; assembled drafts 
of other Construction Contract Documents, including the draft Front-End Construction 
Contract Documents; the draft Bidding/Proposal Documents; the most recent opinion 
of probable Construction Cost as determined in the Final Design Phase, and any other 
Final Design Phase deliverables, and upon written authorization by Owner to 
proceed, Engineer shall: 

1. Respond to questions placed in addenda by owner as appropriate to clarify, 
correct, or change the issued documents. 

2. If the issued documents require, the Engineer shall evaluate and determine the 
acceptability of "or equals" and substitute materials and equipment proposed by 
prospective contractors, provided that such proposals are allowed by the bidding-
related documents (or requests for proposals or other construction procurement 
documents) prior to award of contracts for the Work. Services under this 
paragraph are subject to the provisions of The project scope Paragraph 2.01.A.2. 

3. Provide information or assistance needed by Owner in the course of any review 
of bids, proposals, or negotiations with prospective contractors. 

4. Consult with Owner as to the qualifications of prospective contractors. 

5. Consult with Owner as to the qualifications of subcontractors, suppliers, and 
other individuals and entities proposed by prospective contractors, for those 
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portions of the Work as to which review of qualifications is required by the issued 
documents. 

6. If Owner engages in negotiations with bidders or proposers, assist Owner with 
respect to technical and engineering issues that arise during the negotiations. 

7. The Bidding/Proposal Phase will be considered complete upon award of 
Construction Contracts for the Work and commencement of the Construction 
Phase, or upon cessation of negotiations with prospective contractors. 

1.06 Construction Phase 

A. After completion of the Final Design Phase and concurrent with the Bidding/Proposal 
Phase, and after issuance by Owner of any instructions for specific modifications or 
changes in the scope, extent, character, design, schedule, number of prime 
construction contracts, and other construction requirements of the Project during the 
Construction Phase desired by Owner, the Engineer and Owner shall discuss, 
resolve, and document any necessary revisions to Engineer’s scope of services or 
compensation (through application of the provisions regarding Additional Services, or 
otherwise), or the time for completion of Engineer’s services, resulting from specific 
modifications to the Project. 

1. Engineer shall be responsible only for those Construction Phase services 
expressly required of Engineer in The project scope Paragraph 1.06, as duly 
modified. With the exception of such expressly required services, Engineer shall 
have no design, Submittal (including Shop Drawing) review, or other obligations 
during construction, and Owner assumes all responsibility for providing or 
arranging for all other necessary Construction Phase administrative, engineering, 
and professional services.  

2. Owner waives all claims against Engineer and its officers, directors, members, 
partners, agents, employees, and Subconsultants, and Engineer’s 
Subcontractors, that may be connected in any way to Construction Phase 
administrative, engineering, or professional services except for those services 
that are expressly required of Engineer in The project scope. Notwithstanding the 
foregoing waiver, Engineer shall be responsible for any professional opinions and 
interpretations provided by Engineer to Owner during the Construction Phase or 
Post-Construction Phase, including interpretations or clarifications of the 
Construction Contract Documents. 

B. Upon successful completion of the Bidding/Proposal Phase, and upon written 
authorization from Owner, Engineer shall provide the following services: 

1. General Administration of Construction Contract: Consult with Owner and act as 
Owner’s representative as provided in this Agreement and the Construction 
Contract. Unless otherwise set forth in the scope of Basic Services (as duly 
modified), the extent and limitations of the duties, responsibilities, and authority 
of Engineer shall be as assigned in EJCDC® C-700, Standard General 
Conditions of the Construction Contract (2018) or other construction general 
conditions specified in this Agreement. Except as otherwise provided in the 
Construction Contract, Owner’s communications to Contractor will be issued 
through Engineer. 



 

19 

 

a. If the responsibilities of Engineer as set forth in the Construction Contract 
are greater than those Construction Phase services expressly required of 
Engineer in The project scope Paragraph 1.06, as duly modified, then Owner 
shall either (1) expand the scope of the Construction Phase services to 
match those of the Construction Contract, and compensate Engineer for any 
related increases in the cost to provide Construction Phase services, 
pursuant to the provisions for compensating Additional Services, or (2) 
identify a qualified individual or entity (other than Engineer) responsible for 
the additional responsibilities in the Construction Contract.  

b. If Owner, or Owner and Contractor, modify the duties, responsibilities, and 
authority of Engineer in the Construction Contract, or modify other terms of 
the Construction Contract having a direct bearing on Engineer, or if Owner 
requires Engineer’s services for construction that extends longer than the 
anticipated Construction Contract Times, then Owner shall compensate 
Engineer for any related increases in the cost to provide Construction Phase 
services, pursuant to the provisions for compensating Additional Services. 

c. Engineer shall not be required to furnish or perform services contrary to 
Engineer’s responsibilities as a licensed professional. 

2. Deleted 

3. Selection of Independent Testing Laboratory: Assist Owner in the selection of an 
independent testing laboratory to perform required testing services. 

4. Pre-Construction Conference: Participate in a pre-construction conference prior 
to commencement of Work at the Site; prepare and distribute agenda for the 
conference and prepare and distribute minutes of such conference. 

5. Electronic Transmittal Protocols: If the Construction Contract does not establish 
protocols for transmittal of Electronic Documents by Electronic Means, then 
Owner, Engineer, and Contractor shall jointly develop such protocols. 

6. Original Documents: If requested by Owner to do so, maintain and safeguard 
during the Construction Phase at least one original printed record version of the 
Construction Contract Documents, including Drawings and Specifications signed 
and sealed by Engineer and other design professionals in accordance with 
applicable Laws and Regulations. Throughout the Construction Phase, make 
such original printed record version of the Construction Contract Documents 
available to Contractor and Owner for review. 

7. Schedules: Receive, review, and, and, subject to the criteria of the Construction 
Contract, determine the acceptability of any and all schedules that Contractor is 
required to submit to Engineer, including the progress schedule, schedule of 
submittals, and schedule of values. Advise Contractor in writing of Engineer’s 
comments or acceptance of schedules. 

a. Schedules will be acceptable to Engineer as to form and substance: 

1) Progress Schedule: if it provides an orderly progression of the Work to 
completion within the Contract Times. Such acceptance will not impose 
on Engineer responsibility for the Progress Schedule, for sequencing, 
scheduling, or progress of the Work, nor interfere with or relieve 
Contractor from Contractor’s full responsibility therefor. 
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2) Contractor’s Schedule of Submittals: if it provides a workable 
arrangement for reviewing and processing the required Submittals. 

3) Contractor’s Schedule of Values: if it provides a reasonable allocation 
of the Contract Price to the component parts of the Work. 

8. Baselines and Benchmarks: As appropriate, establish baselines and benchmarks 
for locating the Work which in Engineer’s judgment are necessary to enable 
Contractor to proceed. 

9. Permits: Provide Owner with copies of technical information and supporting data 
previously obtained or developed by Engineer for Owner’s use, or for Owner to 
provide to Contractor, in obtaining required permits and licenses delegated to 
Contractor by Owner. 

10. Visits to Site and Observation of Construction: In connection with observations 
of Contractor’s Work while it is in progress: 

a. Make visits to the Site at intervals appropriate to the various stages of the 
Work, as Engineer deems necessary, to observe as an experienced and 
qualified design professional, the progress of Contractor’s executed Work. 
Such visits and observations by Engineer, including its RPR, if any, are not 
intended to be exhaustive or to extend to every aspect of the Work or to 
involve detailed inspections of the Work beyond the responsibilities 
specifically assigned to Engineer in this Agreement and the Construction 
Contract Documents, but rather are to be limited to spot checking, selective 
sampling, and similar methods of general observation of the Work based on 
Engineer’s exercise of professional judgment, as assisted by its RPR, if any. 
Based on information obtained during such visits and observations, Engineer 
will determine in general if the Work is proceeding in accordance with the 
Construction Contract Documents, and Engineer shall keep Owner informed 
of the progress of the Work. Engineer will make a report of Engineer’s visit, 
summarizing Engineer’s general observations and any significant findings. 

b. The purpose of Engineer’s visits to the Site, and representation by the 
Resident Project Representative, if any, at the Site, will be to enable 
Engineer to better carry out the duties and responsibilities assigned to by 
this Agreement and undertaken by Engineer during the Construction Phase, 
and, in addition, by the exercise of Engineer’s efforts as an experienced and 
qualified design professional, to provide for Owner a greater degree of 
confidence that the completed Work will conform in general to the 
Construction Contract Documents and that Contractor has implemented and 
maintained the integrity of the design concept of the completed Project as a 
functioning whole as indicated in the Construction Contract Documents. 
Engineer will not, during such visits or as a result of such observations of the 
Work, supervise, direct, or have control over the Work, nor will Engineer 
have authority over or responsibility for the means, methods, techniques, 
sequences, or procedures of construction selected or used by any 
Constructor, for security or safety at the Site, for safety precautions and 
programs incident to any Constructor’s work in progress, for the coordination 
of the Constructors’ work or schedules, nor for any failure of any Constructor 
to comply with Laws and Regulations applicable to furnishing and performing 
of its work. Accordingly, Engineer neither guarantees the performance of any 
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Constructor nor assumes responsibility for any Constructor’s failure to 
furnish or perform the Work, or any portion of the Work, in accordance with 
the Construction Contract Documents. 

11. Defective Work: If, on the basis of Engineer’s observations or as indicated in 
documentation available to Engineer, Engineer believes that any part of the Work 
is defective under the terms and standards set forth in the Construction Contract 
Documents, Engineer will promptly issue written notice to Contractor (with copy 
to Owner) of such defective Work. Such notice will communicate the scope, 
extent (to Engineer’s understanding) of defect, and associated provisions of the 
Construction Contract Documents. 

a. Provide recommendations to Owner regarding whether Contractor should 
correct such Work or remove and replace such Work, or whether Owner 
should consider accepting the defective Work in accordance with the 
provisions of the Construction Contract Documents. Engineer shall give 
notice to Contractor regarding whether the defective Work should be 
repaired, replaced, or will be accepted by Owner. 

b. However, Engineer’s authority to provide this information to Owner or 
Engineer’s decision to exercise or not exercise such authority will not give 
rise to a duty or responsibility of the Engineer to Contractors, Subcontractors, 
material and equipment suppliers, their agents or employees, or any other 
person(s) or entities performing any of the Work, including but not limited to 
any duty or responsibility for Contractors’ or Subcontractors’ safety 
precautions and programs incident to the Work. 

12. Compatibility with Design Concept: If Engineer has express knowledge that a 
specific part of the Work that is not defective under the terms and standards set 
forth in the Construction Contract Documents is nonetheless not compatible with 
the design concept of the completed Project as a functioning whole, then inform 
Owner of such incompatibility, and provide recommendations for addressing 
such Work. 

13. Clarifications and Interpretations: Accept from Contractor and Owner submittal of 
all matters in question concerning the requirements of the Construction Contract 
Documents (sometimes referred to as requests for information or interpretation—
RFIs), or relating to the acceptability of the Work under the Construction Contract 
Documents. With reasonable promptness, render a written clarification, 
interpretation, or decision on the issue submitted, or initiate an amendment or 
supplement to the Construction Contract Documents. 

14. Non-reviewable Matters: If a submitted matter in question concerns the 
Engineer’s performance of its duties and obligations, or terms and conditions of 
the Construction Contract Documents that do not involve (a) the performance or 
acceptability of the Work under the Construction Contract Documents, (b) the 
design (as set forth in the Drawings, Specifications, or otherwise), or (c) other 
engineering or technical matters, then Engineer will promptly give written notice 
to Owner and Contractor that Engineer will not provide a decision or 
interpretation. 
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15. Field Orders: Subject to any limitations in the Construction Contract Documents, 
Engineer may prepare and issue Field Orders requiring minor changes in the 
Work. 

16. Change Orders and Work Change Directives: Recommend Change Orders and 
Work Change Directives to Owner, as appropriate, and prepare Change Orders 
and Work Change Directives as required. 

17. Change Proposals and Claims 

a. Review and respond to Change Proposals. Review each duly submitted 
Change Proposal from Contractor and, within 30 days after receipt of the 
Contractor’s supporting data, either deny the Change Proposal in whole, 
approve it in whole, or deny it in part and approve it in part. Such actions 
must be in writing, with a copy provided to Owner and Contractor. If the 
Change Proposal does not involve the design (as set forth in the Drawings, 
Specifications, or otherwise), the acceptability of the Work, or other 
engineering or technical matters, then Engineer will notify the parties that the 
Engineer will not resolve the Change Proposal. 

b. Provide information or data to Owner regarding engineering or technical 
matters pertaining to Claims. 

18. Differing Site Conditions: Respond to any notice from Contractor of differing site 
conditions, including conditions relating to Underground Facilities such as 
utilities, and hazardous environmental conditions. Promptly conduct reviews and 
prepare findings, conclusions, and recommendations for Owner’s use subject to 
limitations of Engineer’s obligations under this Agreement. 

19. Contractor’s Submittals: Review and approve or take other appropriate action 
with respect to required Contractor Submittals, but only to determine if the items 
covered by the Submittals will, after installation or incorporation in the Work, 
comply with the requirements of the Construction Contract Documents, and for 
compatibility with the design concept of the completed Project as a functioning 
whole as indicated by the Construction Contract Documents. Such reviews and 
approvals or other action will not extend to means, methods, techniques, 
sequences, or procedures of construction or to safety precautions and programs 
incident thereto. Engineer shall meet any Contractor’s Submittal schedule that 
Engineer has accepted. 

20. Substitutes and “Or-equals”: Evaluate and determine the acceptability of 
substitute or “or-equal” materials and equipment proposed by Contractor, but 
subject to the provisions of The project scope Paragraph 2.01.A.2. 

21. Inspections and Tests 

a. Receive and review all certificates of inspections, tests, and approvals 
required by Laws and Regulations or the Construction Contract Documents. 
Engineer’s review of such certificates will be for the purpose of determining 
whether the results certified indicate compliance with the Construction 
Contract Documents and will not constitute an independent evaluation that 
the content or procedures of such inspections, tests, or approvals comply 
with the requirements of the Construction Contract Documents. Engineer 
shall be entitled to rely on the results of such inspections and tests. 
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b. Reply to Contractor requests for written concurrence that specific portions of 
the Work that are to be inspected, tested, or approved may be covered. 

c. Issue written requests to Contractor that specific portions of the Work remain 
uncovered. 

d. As deemed reasonably necessary, request that Contractor uncover Work 
that is to be inspected, tested, or approved. 

e. Pursuant to the terms of the Construction Contract, require additional 
inspections or testing of the Work, whether or not the Work is fabricated, 
installed, or completed. 

22. Contractor’s Applications for Payment: Based on Engineer’s observations as an 
experienced and qualified design professional and on review of Applications for 
Payment and accompanying supporting documentation: 

a. Determine the amounts that Engineer recommends Contractor be paid. 
Recommend reductions in payment (set offs) based on the provisions for set 
offs stated in the Construction Contract. Such recommendations of payment 
will be in writing and will constitute Engineer’s representation to Owner, 
based on such observations and review, that, within the limits of Engineer’s 
knowledge, information and belief, Contractor’s Work has progressed to the 
point indicated, the Work is generally in accordance with the Construction 
Contract Documents (subject to an evaluation of the Work as a functioning 
whole prior to or upon Substantial Completion, to the results of any 
subsequent tests called for in the Construction Contract Documents, and to 
any other qualifications stated in the recommendation), and the conditions 
precedent to Contractor’s being entitled to such payment appear to have 
been fulfilled in so far as it is Engineer’s responsibility to observe the Work. 
In the case of unit price Work, Engineer’s recommendations of payment will 
include final determinations of quantities and classifications of the Work 
(subject to any subsequent adjustments allowed by the Construction 
Contract Documents). 

b. By recommending payment, Engineer shall not thereby be deemed to have 
represented that observations made by Engineer to check the quality or 
quantity of Contractor’s Work as it is performed and furnished have been 
exhaustive, extended to every aspect of Contractor’s Work in progress, or 
involved detailed inspections of the Work beyond the responsibilities 
specifically assigned to Engineer in this Agreement. Neither Engineer’s 
review of Contractor’s Work for the purposes of recommending payments 
nor Engineer’s recommendation of any payment including final payment will 
impose on Engineer responsibility to supervise, direct, or control the Work, 
or for the means, methods, techniques, sequences, or procedures of 
construction or safety precautions or programs incident thereto, or 
Contractor’s compliance with Laws and Regulations applicable to 
Contractor’s furnishing and performing the Work. It will also not impose 
responsibility on Engineer to make any examination to ascertain how or for 
what purposes Contractor has used the money paid to Contractor by Owner; 
to determine that title to any portion of the Work, including materials or 
equipment, has passed to Owner free and clear of any liens, claims, security 
interests, or encumbrances; or that there may not be other matters at issue 
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between Owner and Contractor that might affect the amount that should be 
paid. 

23. Contractor’s Completion Documents: Receive from Contractor, review, and 
transmit to Owner maintenance and operating instructions, schedules, 
guarantees, bonds, certificates or other evidence of insurance required by the 
Construction Contract Documents, certificates of inspection, tests and approvals, 
and Shop Drawings, Samples, and other data approved as provided under The 
project scope Paragraph 1.06.B.20. Receive from Contractor, review, and 
transmit to Owner the annotated record documents which are to be assembled 
by Contractor in accordance with the Construction Contract Documents to obtain 
final payment. The extent of Engineer’s review of record documents will be to 
check that Contractor has submitted a complete set of those documents that 
Contractor is required to submit. 

24. Substantial Completion: Promptly after notice from Contractor that Contractor 
considers the entire Work ready for its intended use, visit the Site in company 
with Owner and Contractor to review the Work and determine the status of 
completion. Follow the procedures in the Construction Contract regarding the 
preliminary certificate of Substantial Completion, punch list of items to be 
completed, Owner’s objections, notice to Contractor, and issuance of a final 
certificate of Substantial Completion. Assist Owner regarding any remaining 
engineering or technical matters affecting Owner’s use or occupancy of the Work 
following Substantial Completion. 

25. Other Tasks: Perform or provide the following other Construction Phase tasks or 
deliverables: 

a. Letter of Acceptance 

26. Completion and Acceptability of the Work: After notice from Contractor that the 
Work is complete:  

a. visit the Site with Owner and Contractor to determine if the Work is in fact 
complete and acceptable;  

b. notify Contractor of any part of the Work that is found during the visit to be 
incomplete or defective, and subsequently confirm that Contractor has 
corrected any such deficiencies; 

c. follow the procedures in the Construction Contract regarding review and 
response to Contractor’s application for final payment and accompanying 
documentation; and 

d. if Engineer is satisfied that the Work is complete and acceptable, provide a 
notice to Owner and Contractor using EJCDC® C-626, Notice of 
Acceptability of Work (attached as Exhibit E), stating that the Work is 
acceptable (subject to the provisions of the Notice and this The project 
scope) within the limits of Engineer’s knowledge, information, and belief, and 
based on the extent of the services provided by Engineer under this 
Agreement. 

27. Standards for Certain Construction-Phase Decisions: Engineer will render 
decisions regarding the requirements of the Construction Contract Documents, 
and judge the acceptability of the Work, pursuant to the specific procedures set 
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forth in the Construction Contract for initial interpretations, Change Proposals, 
and acceptance of the Work. In rendering such decisions and judgments, 
Engineer will not show partiality to Owner or Contractor, and will not be liable to 
Owner, Contractor, or others in connection with any proceedings, interpretations, 
decisions, or judgments conducted or rendered in good faith. 

3. Submittal  

Please submit your proposal in a single part, with a maximum length of 10 

pages (single-sided) or 5 pages (double-sided). This limit excludes resumes, 

project descriptions, and required attachments. 

Elements to be included along with the proposal in the general order listed: 

a. Cover Letter:  Include a cover letter that introduces your proposal 

and provides a price quote for the project based on the scope of 

work outlined. 

b. Qualifications Statement:  Provide a statement of your firm’s 

qualifications, along with the qualifications of the team members 

assigned to the project. Clearly identify the key personnel who will 

be responsible for the work. Resumes for each team member 

should be included in the appendix. 

c. Approach and Plan:  Address key project issues the consultant 

envisions  

d. Proposed Timeline:  Provide a proposed timeline or schedule for 

the project, outlining key milestones and deadlines. 

e. Fee Schedule:  Include a detailed fee schedule for the services 

outlined in your proposal for each individual fiscal year. If any 

expenses (e.g., travel, materials) will be billed separately from 

professional fees, provide an estimate. All prices should be 

quoted as a lump sum. 

f. References and Past Work:  Provide examples of similar projects 

you have completed, along with at least three references from 

clients who can speak to your experience with similar services. 

4. Pre-Proposal Meeting  

a. Attendance at the pre-proposal meeting is mandatory  

i.  March 11, 2026, at 2 p.m.  

• City Hall Mamm Peak Conference Room   

b. City staff will discuss the scope of work, goals of the study, and 

respond to questions from attendees. All questions raised and 
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answers given outside of the pre-proposal meeting, if any, will be 

documented and issued as an addendum to the RFP. 

5.  Questions 

Potential bidders may direct questions to Iris Trevisano at 

itrevisano@rifleco.org Question deadline: Monday, March 18, 2026, 12 

p.m.  

6. Delivery of Proposal 

Proposals must be submitted via the Rocky Mountain e-purchasing 

system- bidnet direct   www.bidnetdirect.com/colorado/cityofrifle   

The electronic submission must be compiled into a single pdf or Word 

document. The deadline for submitting responses to this RFP is  March 

23, 2026, at 12 p.m.  

Documents uploaded to bidnet will be sealed until the due date and time 

indicated in the solicitation. It is the sole responsibility of the respondent 

that the response is submitted and received before the due date and time 

as specified in this document. The City of Rifle is not responsible for 

delays in transmittal or delays caused by any other occurrence. Please 

allow sufficient time to complete the response and upload documents. 

7. Schedule 

•Proposal Due Date: March 23, 2026, at 12 p.m. 

• Prebid Meeting: March 11, 2026, at 2 p.m.  

•Question Deadline: March 18, 2026, 12 p.m. 

•Notice of Award (tentative):April 1, 2026 

This RFP does not commit the City of Rifle to award or contract, nor to pay any 

costs incurred in the preparation and submission of proposals in anticipation of 

a contract. The City of Rifle reserves the right to reject all,  or any, submitted as 

a result of this request, to negotiate with all qualified sources, or to cancel all 

or part of the RFP. The City Council reserves the right to not hire any of the 

candidates provided. Additionally, the City Council reserves the right to hire a 

candidate not recommended. 
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8. Evaluation  

a. Qualifying Firms are required to have experience in  

i. Has a project team that has experience with design and 

construction of waterlines and structures equal or similar to 

water tanks 

ii. Project Team that has experience with submitting for CDPHE 

permitting 

iii. Time commitment, and ability to meet schedule  

b. Bid acceptance and bid evaluation.  

i. Bids shall be unconditionally accepted without alteration or 

correction, except as authorized in this Code. Bids shall be 

evaluated based on the requirements set forth in the 

invitation for bids, which may include criteria to determine 

acceptability such as inspection, testing, quality, 

workmanship, delivery and suitability for a particular 

purpose. Those criteria that will affect the bid price and be 

considered in evaluation for award shall be objectively 

measurable, such as discounts, transportation costs, and 

total or life cycle costs.  

ii. The invitation for bids shall set forth the evaluation criteria to 

be used. In addition to the evaluation criteria set forth in the 

invitation to bid, the following criteria may be considered, in 

addition to price: 

• Quality, clarity, creativity, and understanding of the 

scope of work. Submissions will be evaluated for 

overall quality of writing, presentation, originality of 

approach, and responsiveness to the scope of work. 

(0-20) 

• Technical Expertise (0-25) 

• Previous experience on similar projects – The firm 

demonstrates successful completion of similar (0-20) 

• Timeline/schedule – The proposal includes a logical 

and achievable timeline that aligns with the City’s 

expectations. Milestones, deliverables, and key 

meetings are clearly identified. Proposals will be 
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evaluated on their ability to complete the project 

efficiently without compromising quality. (0-15)  

• Price/fee schedule – The proposal includes a detailed 

fee schedule that reflects the scope of work and 

services to be provided for each fiscal year. Overall 

costs will be evaluated in relation to value, with 

consideration for clarity, completeness, and cost-

effectiveness. (0-20) 

By the City using the criteria above, negotiations will be conducted with 

the highest ranked firm to adjust scope and fee to add   

preferences/omissions and remove unwanted aspects of the proposal. 

Once an agreement is reached on the final scope, schedule and budget, 

the selection (with adjusted fee and scope) will be sent to City Council 

for award. The City has the right to reject all proposals. Non-responsive 

proposals will be rejected. 

 

 

 

9. Schedule 

 

Task Start End 
Work 
Days  

Cal. 
Days 

NE 1,000,000 Gal Tank           

Bid Award 3/3/2026 4/1/2026   29 

Contract Execution  4/1/2026 4/15/2026   14 

Survey 4/15/2026 5/15/2026   30 
30% Design and Construction Cost Order of 
Magnitude 5/15/2026 6/29/2026   45 

60% Design  6/29/2026 8/13/2026   45 

90% Design with Draft Specifications 8/13/2026 9/27/2026   45 

CDPHE Permitting 9/27/2026 11/26/2026   60 
CD Drawings, Specifications, Cost Estimate, 
and Bid Documents 11/26/2026 1/15/2027   50 
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10. Local Preference Code Sec. 4-3-210  

i. The following local preferences shall be considered in source 

selection for all City contracts:  

• Notwithstanding other provisions of this Article, in the 

awarding of contracts for goods or services, the City 

Council and Procurement Officer shall provide the 

following primary and secondary percentage 

preferences for local goods and services provided by 

local vendors when quality, delivery time and services 

are judged by the Procurement Officer to be essentially 

equal:  

• For all competitive bonded bid purchases in excess of 

one hundred thousand dollars ($100,000.00), the City 

shall provide these local preference provisions within 

the "Instructions to Bidders" documents.  

• Exception: Local preference shall not apply to 

contracts required by applicable state or federal laws 

or regulations to be awarded to the "lowest 

responsible bidder" or to any contracts that are 

statutorily or otherwise precluded from the use of local 

vendor preference. No local preference shall apply 

where grant funds are used which expressly prohibit 

the use of such local preference.  

Contract>Amount  Primary Preference City of 

Rifle Goods/Vendors  

Secondary 

Preference Garfield 

County 

Goods/Vendors  

Less than $1,000  10% discount  5% discount  

$1,001 to $5,000  8% discount  4% discount  

$5,001 to $25,000  6% discount  3% discount  

$25,001 to $100,000  5% discount  2.5% discount  

$100,000 to $200,000  4% discount  2% discount  

$200,001 to $500,000  3% discount  1.5% discount  

$500,000 or greater  2% discount  1% discount  
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b. The Procurement Officer may establish an administrative process 

to pre-qualify local vendors.  

(Ord. 7 , § 2, 2022) 

11. Accessibility  

 Accessibility Requirements All work performed as a result of this solicitation 

must comply with all applicable provisions of §§24-85-101, C.R.S., et seq., and 

the Accessibility Standards for Individuals with a Disability, as established by 

the Office Of Information Technology pursuant to §24-85-103 (2.5), C.R.S. and 

3) all State of Colorado technology standards related to technology 

accessibility and with Level AA of the most current version of the Web Content 

Accessibility Guidelines (WCAG), incorporated in the State of Colorado 

technology standards. 

 

12. Award  

The City reserves the right to reject any or all bids, to waive any informalities or 

technical defects in bids, and unless otherwise specified by the City or by the 

bidder, to accept any items or group of items in the bid, as may be in the best 

interest of the City. No verbal explanations, clarifications, additions or 

instructions will be binding to either the City or the bidders, except those 

confirmed in writing. A signed purchase order/bid furnished to the successful 

bidder results in a binding bid without further action by either party. Notice of 

Award estimated: April 1, 2026 

13. Draft Contract  

The contract between a selected Respondent(s) and the City will be 

substantially in the form of the draft contract contained in Attachment A. 

Respondents must review the draft contract and identify any proposed changes 

as “Proposed Changes to the Contract” in the Proposal. The City may consider 

any proposed changes in selecting a Respondent and awarding the contract but 

may reject the Proposals and condition the award of the contract on 

acceptance of a contract without the proposed changes. 


